
 

 
 

 
 

 

This form relates to planning permission only.  Advice about Building Regulations can be 
obtained   from our Building Control Section (Telephone 01289 301844/301846). 
 
We can give you free informal advice on whether you will need to apply for planning 
permission for the work you want to do.  This is not a legal determination – if a 
determination is required, you should submit the necessary formal application. Please note 
that a site visit is usually required. 
 
       

 Name:   Telephone No:   

 Address:   E-mail Address   

       

       

 Postcode
: 

     

       
   

 Address where work is to be carried out:  

   

   
   
   

 Description of work:  

   

   
   
   

 Signed
: 

  Dated:   

   
   

 Please return completed form to: 
Planning Unit 
Berwick Borough Council 
Council Offices 
Wallace Green 
Berwick Upon Tweed 
TD15 1ED 
 

  Telephone Number 01289 301870 

Fax Number:  01289 332684 

E-Mail: planning@berwick-upon-
tweed.gov.uk 

 

 

 

       

 

PLEASE COMPLETE THIS FORM TO 
FIND OUT IF YOU NEED PLANNING 
PERMISSION FOR HOUSEHOLDER 

ALTERATIONS 



 

 
 

 

 

ABOUT YOUR HOME 

    

       

1. Type of 

dwelling 

(Please tick one box)  2. Year property was built (if 

known) 

 

  Detached/Semi-detached     
  Terraced (including end 

of terrace) 
    

  Flat/Maisonette     

   YES  NO  

3. Has it been extended since it was first built or 1st July 1948 

whichever is the later 

    

If YES - What are the external sizes of the previous extension(s) (including conservatories and 
porches).  Please state in metres 
 

Height from original ground level Type of Extension (eg 
Bedroom) 

Length Width 

To ridge to eaves – if flat 
roof 

     

     

     

       

4. Have there been any outbuildings (garages, sheds, etc) erected since it was first built? 

YES  NO   
(This section needs to include detached garages built at time of 
house  
too.)   

    

 

If YES - What are the external sizes of the existing outbuilding(s). Please state in metres 
 

Height from original ground floor Outbuilding(s) (eg 
Garage) 

Length Width 

To ridge to eaves – if flat 
roof 

     

     

     
       

   YES  NO  

Are any of these outbuildings within 5 metres of the dwelling?     

If so, which?      
       
 
 
 
 



 

 
 

 

 

ABOUT THE NEW WORK 

    

 
 

1. Proposal ………………………………………………………………………………………. 

 

2. Proposed Use ………………………………………………………………………………… 

 

3. Please provide the following details on the proposal (in metres where appropriate) 

 

Length Width Height to Ridge Height to Eaves Height if Flat Roof 

 

 

    

 

No of 
storeys 

Distance 
from 

boundary 

Materials 

Roof 

Materials 

Walls 

Materials 

Windows 

 

 

    

    
 
        
           Yes  No 
 

4.  Will the proposal be higher than the existing dwelling?   
  
5.  Will any of the eaves on the proposal be higher than any  
      eaves on the existing dwelling? 
 
6.   Would the proposal works extend beyond the plane of the  
 existing roof slope? 
 
7. Does it, or would it, include a balcony or  

veranda or raised decking? 
 

8. Are there any windows proposed on any side elevation  
of any upper-floor? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 
 
     YOUR SKETCH PLAN – see example overleaf 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

N.B. All measurements are required in metric 
 

A Show distance between new building and the property boundaries. 

B Show distance between new outbuilding/extension and the existing 

home 

C Position and height of boundary fence/wall (if one is proposed). 

D Show distance between new extension and the property boundaries. 

E Position of new access (if one is proposed). 

F Position of any trees that may be affected. 



 

 
 

 

SKETCH PLAN - EXAMPLE 
     Please provide a sketch plan showing all the details shown below 

N.B. All measurements are required in metric 
 

A Show distance between new building and the property boundaries. 

B Show distance between new outbuilding/extension and the existing 

home. 

C Position and height of boundary fence/wall (if one is proposed). 

D Show distance between new extension and the property boundaries. 

E Position of new access (if one is proposed). 

F Position of any trees that may be affected. 
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